DOWNLOADABLE CAREER TOOL

Generic letters
lose pharma roles.

Use this checklist to turn your cover letter into
role-specific evidence for QA, QC, RA,
validation, production, or clinical roles.

PHARMA COVER LETTER EVIDENCE CHECKLIST

Pharmuni | Career-ready pharmaceutical applications

Show fit with proof, not
generic enthusiasm.

Use for

Freshers, career changers,
and experienced
candidates.

Outcome

A cleaner letter built
around employer risk and
value.

PHARMUNI



STEP 1

Start with job evidence

Before writing, collect the facts that make your application specific.

Role target Employer signal Keyword match

Job title, department, Pipeline, products, GMP, SOPs, validation,

seniority, location, and quality priorities, QC testing, deviation,

work setting. market focus, or recent CAPA, data integrity.
news.

PHARMUNI

Candidate proof
Coursework, project,
audit exposure, lab task,
metric, or certificate.

Review checklist item: add a mini “before writing” research process to make the article more useful than sample-only

competitor pages.

Downloadable checklist for pharma job seekers



STEP 2

Translate your experience into
pharma language

PHARMUNI

Recruiters need to see role alignment quickly.

Instead of this Write this

Add terms only

when true
| supported controlled testing, Use GMP words as
| worked in a lab. followed approved SOPs, evidence, not
) ) . decoration. Never
| am detail-oriented. documented olbservations

claim responsibilities

| followed procedures. accurately, and escalated you cannot explain.

abnormal results for review.
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STEP 3

Prove fit with small results

One measured example can beat a long generic paragraph.

Role Evidence Value shown
Supported deviation review clearer evidence trail

Prepared samples and checked fewer documentation gaps

records
Validation Helped organize protocol evidence faster readiness review
Compared submission requirements better document accuracy
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Use numbers
when
available: time,
errors,
batches,
samples,
documents,
audits, or
training hours.



FINAL CHECK

Before you send: 8 checks

Use this as the downloadable checklist inside the blog.

® One page only ® At least one evidence example
® Named role and company ® Clean greeting and closing

® No copied template language ® Resume and letter align

® > 3 pharma keywords ® No spelling or formatting errors

CTA copy for blog: Download the Pharma Cover Letter Evidence Checklist and review your letter
before applying.
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INFOGRAPHIC

Pharma cover letter evidence flow

ROLE TARGET

) Align with the specific
role and company

2 Understand key challenges
and priorities

Position your value
from the start

Built on Compliance

@ QUALITY MINDSET
LA, and Integrity

Use with short captions in the blog image block

EVIDENCE FLOW

GMP KEYWORDS

Use relevant GMP
and quality terms

Reflect industry
standards and processes

Show you speak
the right language

PROCESS FOCUS
Driven by Standards
and Excellence

"o  PHARMA COVER LETTER -

EVIDENCE + RESULTS

@ Provide clear examples
and outcomes

© Quantify impact
where possible

© Demonstrate quality,
compliance and results

RESULTS MATTER
Delivering Impact
That Counts
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INTERVIEW CTA -

JOB APPLICATION
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(© End with a strong A |
call to action

© Express enthusiasm for
the role and team

@ Invite the next conversation

PEOPLE + PURPOSE

Collaborate. Contribute.

Make a Difference.
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